POXXNLLEHCBKA MICbKA PALA
NTYUBKOIO PAVIOHY BO/IMHCBKOT OB/ACTI
BOCbMOTI0O CK/TMKaHHA

PILLUEHHA
27 ciyHa 2021 poky Ne4/9

[Mpo 3aTBepMKEHHA PernameHTy Bigginy
«LleHTp HagaHHA agMiHICTPATUBHUX NOCYM»
POXMLLEHCHKOT MICbKOT paau

Kepytouncb 3akoHamy YKpaiHu «[1po MmicLeBe camMOBpAZyBaHHSA B YKpaiHi»,
«[1po aAMIHICTPAaTMBHI MOCAyru», 3 ypaxyBaHHAM [ IpUMIpPHOrO perfameHTy UeHTpy
HalaHHsA aAMIHICTPaTUBHUX MOCAYT, 3aTBEPAKEHOro noctaHoBo KabiHeTy MiHicTpiB
YKpaiHn Big | cepnHa 2013 poky Ne 588 (31 3mMiHamu), BpaxoByruuM pekoMeHAauit
MOCTIHOT KOMICIT 3 NUTaHb OCBITU, Ky/IbTYpK, CMIOPTY, COLia/IbHOro 3axucTy, 340pOB’S,
y crnpasax CiM’i Ta MOIOAI, perfaMeHTy Ta KagpoBsoi nonituky Big 25.01.2021 Ne 3/2, 3
METO 3abe3neyeHHs e(EKTVMBHOT B3aEMOAIT CYO’€KTIB HafaHHSA aAMIHICTPATUBHMX
Mocnyr Ta Cy6’eKTiB 3BEPHEHb, AKICHOrO HaZaHHA Nocyr, Micbka paja
BUPILLUNIA:

1. 3aTBepamTn PernameHT Bigdiny «LieHTp HagaHHA agMiHICTPATUBHUX MOCYr»
POXWLLEHCHKOT MICLKOT paau, iLo A0AAETHCA.

2. BIAMIHUTK pilleHHA BMKOHABYOro KOMITETY POXMLLEHCHKOT MICbKOT paan Bij
23 rpygHa 2020 poky No 91 «[po PernameHT Bigdiny «LeHTp HagaHHA
aAMIHICTPaTMBHMX NOCNYr» POXULLEHCLKOT MICbKOT pagu».

3. KOHTPO/Ib 38 BUKOHAHHAM [aHOr0 pilleHHs NMOKIAaCTU Ha 3aCTyMHMKa MiCbKOro
rofioBM 3 MUTaHb AIANIBHOCTI BUKOHAaBYMX OpraHiB MicbKol pagn C. JIACKOBCbKOro Ta
MOCTINHY KOMICitO 3 MUTaHb OCBITW, Ky/bTypK, CMOPTY, COLia/IbHOr0O 3axXMCTy, 340P0B'S,



Jopatok |
[0 piLleHHs
POXMLLEHCHKOT MICbKOT pasu

PEIM MTAMEHT

Bigainy «LeHTp HajaHHA agMIHICTPATUBHUX MOCMYr» POXULLEHCLKOT
MICbKOI paau

1. 3arasibHi NONOYXEeHHSA

1.1. PernameHt BIgainy LeHTpy HafaHHA  agMIiHICTPaTUBHUX  MOCAYT
POXWLLEHCHKOT MICbKOT pagu (gani - PernameHT) po3po6sieHO BifgMNOBIAHO [0
3aKoHy YKpaiHu «[1po agMmiHICTpaTMBHI MOCAYru», 3 ypaxyBaHHAM [lpuMipHOro
perfnaMeHTy LEeHTPY HajaHHA afAMIHICTPaTMBHMUX MOCAYr, 3aTBEpAXeHoro
MocTaHoBo KabiHeTy MiHicTpiB YkpaiHn Big 01 cepnHa 2013 p. Ne 588 (3
HaCTYNHUMK 3MiHaMK), PilIeHHs POXMLLEHCHKOI MicbKOT pagu Big 17.11.2020
poky Ne «[po cTBOpeHHA Biaginy «LleHTpy agmiHICTpaTMBHMX MOCAyr» Ta
3aTBepKEHHS N0I0XKEHHSA MPO HbOTO».

Lleir PernameHT BM3Ha4ae MopsaoK opraHidauil po6otn Biadiny LIeHTpY HagaHHA
afMIHICTpaTMBHUX NOCNyr POXWULLEHCbKOI MicbKol pagu (gani - LeHtp, LHAT),
NnopsaoK fi agmiHictTpatopiB LleHTpy Ta iX B3aemopil i3 cy6'eKTaMu HafaHHs
afMIHICTpaTUBHUX MOCAYT.

1.2. PernameHT € HOPMaTUBHUM aKTOM, pPO3PO6/EHNM Ha OCHOBI YMHHOIO
3aKOHO[aBCTBa YKpaiHW 3 BpaxyBaHHSIM PernameHTy po60Ty BMKOHaBYMX OpraHiB
POXWLLEHCHKOT MICbKOT pafun, SKWMIA BU3HAYae 3acagm LisNbHOCTI Ta B3aEMOAIT
opraHis  Bnagu, fKi  HadalwTb  aAMIHICTPAaTUBHI  MOCAYrW,  OpraHisauii
AOKYMEHTOO0Iry Ta MOpsAAKY 34INCHEHHA MOHITOPUHIY 32 HAIEXHICTIO HafaHHA
afIMiHICTPaTUBHMX NOCNYT 3a MPUHLMNOM OpraHi3aliinHOi €4HOCTI.

1.3. 3arBepKeHHs Ta BHECEHHS 3MiH A0 PernameHTy 3A4IACHIOETLCA PilLeHHSAM
BWUKOHABYOro KOMITETY POXMLLEHCHKOT MICbKOT paju.

1.4. OOTpYMaHHA MONOXeHb PernamMeHTy € 000B'A3KOBMM 15 BCiX MpawiBHUKIB
LIHATIT, a Takox ans cy6’ekTiB HagaHHs aAMIHICTPATUBHUX MOCAYr B YacCTUHI
HaJaHHA BI4NOBIAHMX NOCNYT Yepes LieHTp.

15. TepmiHW, SKi BUKOPUCTOBYHOTHCA Yy LIbOMY PernameHTi, BXWBaKOTbCA Y
3HaYeHHAX, HaBefeHUX Yy 3aKoHax YKpaiHn «[po MicLeBe caMOBpsLyBaHHA B
YKpaiHi», «[1po agMmiHicTpaTMBHI nocnyru», «po [03BifIbHY cUCTeMy Y cdepi
rocnofapcbKoi AisbHOCTI».
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16. TlogaHHA  BXig4HOrO  MaKeTy AOKYMEHTIB Ha OTPUMaHHSA
afMiHICTpaTUBHOI MOCNyru, fAKa Hagaetbca Yepes LIHAI, Ta nepegaya BUXigHOMO
MakeTy AOKYMEHTIB CYO’€KTYy 3BEPHEHHS 3[IMCHIOETLCA BUKNOYHO B LIHAIT, B8
TOMY 4uCNi B MOr0 TepuTOpia/ibHUX MNIAPO34inax YM Ha BIALANIEHUX MicUAX Ans
pob0oTK agMmiHiCTpaTopiB.

1.7. Yac npuitiomy cy6’ekTiB 3BepHeHb Y LleHTpi, 1oro TeputopianbHMX
nigpo3ainis, BigfaneHUx micub A4ns pobotn agmiHicTpatopis Takoro LleHTpy (B
pasi iX YTBOPEHHA) 3aTBEPMKYETLCA OPraHoM, WO YyTBOPMB LIeHTp, 3 ypaxyBaHHAM
BUMOT 3aKOHY YKpaiHu “I'po agMmiHICTpaTUBHI nocnyru”,

1.8. TMepenik agMiHICTPaTMBHMUX NOCNYr, AKI HajatoTbCca 4epe3 LleHTp (mani -
Mepenik), QopmyeTbcad KepiBHMKOM LIHAI 3 ypaxyBaHHAM MNpPOMo3nuin i
3ayBaXKeHb Cy0’eKTIB HaJaHHA aAMIHICTpaTUBHUX nocnyr, Ta
BU3HAYaETHCA MICbKOK PajoHo.

1.9. ®opmn  iHDopMaLiAHMX | TEXHOMOrYHUX KapTOK, OMWCIB BXIiAHMX NakKeTiB
[LOKYMEHTIB, CYNPOBIAHUX JIUCTIB, NINCTA-MPOXOLXKEHHA,MOCTAaHOB | NPOTOKONIB
00 afMiHICTPaTUBHOI BI4NOBIAAIbHOCTI TOLLO
3aTBEPAKYHOTHCA MICHKUM TO/10BOIO.

2. BUMOru 1o npuMILLeHHS!, B SIKOMY PO3MiLLLYETbCS LIeHTp

2.1. Ha Bxogi po npumiweHHs (6yaisni) LIHAIM po3miwyoTbCqd BMBICKA 3
HaliMeHyBaHHAM LleHTpy Ta Tabnmuka 3 iH(opmauieto nNpo rpaik 1Moro pobotu
(NPWUINOMHI TOAMHW CY6’EKTIB 3BEPHEHHS).

Bxig ao LleHTpy, y pa3i notpebu, noBuMHeH 6yTW obnalliTOBaHWA NaHAycom Ans
oCci6 3 O0OMEXeHVUMU (QI3UYHUMM  MOX/IMBOCTAMU Ta 3PYYHUMM CXOfaMu 3
MOPYUHAMM.

Y npumiweHHi LleHTpy 0061aliToBYETbCA TyasleTHa KiMHaTa 3 YypaxyBaHHSM
noTpe6 0ci6 3 0OMEXEHUMU (IZUYHUMIN MOX/TUBOCTAMMU.

Ha npunernin go LleHTpy TepuTtopii nepepbadvaetbca micue gns 6e3onnatHol
CTOSHKM aBTOMOGIIbHOro TPaHCMOPTY CYO’eKTiB 3BEPHEHHS. 3a MoTpedbu, Ha
NPUNErNX BYNMUAX PO3MILLYIOTbCS BKa3iBHWKM, Ha SIKMX 3a3Ha4acTbCAd Micle
po3TallyBaHHA LieHTpy.

2.2. MpumiwleHHs LleHTpy, 3a NOTpedu, NOAINAETbCA Ha BIAKPUTY Ta 3aKpuUTy
4aCTUHW.

22.1. Y BIgKPWUTIA  4YaCTUHI  3MIACHIOETBCA  MPUIAOM,  KOHCY/bTYBaHHS,
IH(hOpMYBaHHA Ta 06C/TyroByBaHHA CYO’€KTIB 3BEPHEHHS npauiBHUKaMu LleHTpy.
Cy06’eKTI 3BePHEHHSA MalOTb 6e3nepeLLKoAHMIA LOCTYN 4O TaKoi YacTuHMW LieHTpy.
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Bigkputa u4acTuMHa BK/IO4Yae Micue (micus) ons: OYiKyBaHHS Ta
IHhOpMYBaHHS Cy6’€KTIB 3BEPHEHHS, a TaKOX A4/19 MPUIAOMY Ta 06CyroByBaHHS.

Bigkputa 4yactvHa po3MILLYETLCA Ha NeplioMy Ta 3a noTpebu, [0AAaTKOBO Ha
APYroMmy nosepxax 0ygis/ii.

2.2.2. 3aKpuTa 4YaCTMHa NpU3HaYeHa BUKIHOYHO A/1A OrnpautoBaHHS LOKYMEHTIB,
MOWTK, HafaHHA KOHCy/NbTauiidi Ta 34IACHEHHSA MonepefHbLOro 3anuncy CcyO6’eKTiB
3BEPHEHHS1 Ha MpuUiAOM 3a [OMOMOroK 3acobiB TeneKoOMyHikauii (TeneqoHny,
e/IEKTPOHHOT MOLUTY, IHLWKUX 3ac006iB 3B’A3KY), a TaKOX 30epeXeHHS JOKYMEHTIB,
crpas, XXypHaniB 06niky/peecTpauii (po3MiLLEeHHS apXiBy).

BXig 40 3aKpUTOI YacTMHKU LIeHTpy, SKLIO BOHA po3TalloBaHa BiJOKPEM/IEHO Bij
BIIKPUTOT YaCTUHW, Cy6’eKTaM 3BEPHEHHS 3a00POHAETLCS.

2.3. Y LleHTpi CTBOPOETLCSA CEKTOP iHpopMyBaHHA (peLienis) abo BU3HAYaETbLCA
npauiBHUK (MpauiBHWKM) BIAMOBIJaSIbHI 3@ MepLMiA KOHTAKT 3 Cy6’eKTamu
3BEPHEHHS, X 3arajibHe IH(OPMYBaHHA Ta KOHCY/bTYBaHHA 3 MUTaHb PO60TY

LleHTpy.

24. Y LUeHTpi And iHpopMyBaHHS CYO’€KTIB 3BEPHEHHS Ta O4iKyBaHHS
3a6e3neyyeTbCs:

PO3MILLEHHS TH(OPMALIMHMX CTEHAIB, & TaKOX Y pasi MOX/IMBOCTI - iH(hopMaLiiHi
TepMiHaNM B 3pyYHOMY A/1A Nepernagy Mmicui, Wo MICTATb aKTyaslbHYy, BUYEpPnHYy
IH(hopmaLito, HeOOXiAHY 419 OfePXKaHHA afMIHICTPATUBHMX MOCAYT.

06/M1aWTyBaHHA MicuAMM Ana odikyBaHHA (He MeHwe 10), a TakoX CTO/1aMu,
CTiNbUAMM Ta KaHLENAPCbKUMM TOBapaMun Ans 3arnoBHEHHS CY6’eKTaMu 3BEPHEHHS
HeobXiAHNX JOKYMEHTIB.

2.5. [Ans BUCNOBNEHHA Cy6’eKTaMM 3BEpPHEHb 3ayBaXKeHb | MPono3vii Loao
AKOCTI HafaHHsA afMiHICTpaTUBHUX nocnyr LieHTp 061awToByeTLCS BiAMOBIAHOK
CKPVHBKOK Ta KHUIOK BiAryKiB i MPono3uLii, aka po3millyeTbCa Ha BUAHOMY Ta
y AOCTYMHOMY MicLi.

2.6.Poboui Micus aamiHiCTpaTopiB Ans Mpuitomy CY6’eKTIB MOBWHHI  OyTH
o6falToBaHi 3a MPUHUMMOM BIAKPWUTOCTI | MaTu IH(opMauiiHy Tabnnuky i3
3a3Ha4YeHHAM HOMmepa Takoro Micus. [1o4aTKoBO PO3MILLYETLCA iH(opmaLis npo
npissuLLe, iM’4, No 6aTbKOBI Ta Nocagy npawiBHUKa.

2.7. BigkpuTta 4yactMHa npuMilleHHs LIHAT noBuHHa OyTWM [OCTaTHLOK A/1s
3a6e3mneyeHHs 3py4HMX Ta KOM(OPTHMX YMOB A4/19 NPUIAOMY CY6’€KTIB 3BEPHEHHS |
poboTn aaMiHicTpaTopiB LIeHTpY i 11 nnowa NoBMHHA CTAHOBUTU He MeHLle 50
KB.M
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2.8. Ha iHopmMauinHux cTeHgax Ta iHopMauinHUX TepmiHanax (y pasi ix
HasBHOCTI) PO3MILLYETLCA iH(popMaLlif, 30Kpema, npo:

a) HalMeHyBaHHA LIeHTpy, MOro MicLe3HaxOMKeHHS Ta MICLE3HaXOMKeHHs 10ro
TepuTOopiaSIbHUX Migpo34inis, BiAJafeHNX MicUub AN pob0TU agMmiHICTpaTopiB
LleHTpy (B pasi iX YTBOpPeHHs), HOMepwn TenedoHIB AnA [LOBIAOK, (hakcy, agpecy
BeO-canTy, eNeKTPOHHOI MOLLUTY;

6) rpaik pobotn LieHTpy, ioro TeputopiasibHUX Migpo3A4iNiB, BifAaNeHNX MiClb
ons poboTtn agmiHictpatopis LieHTpy (B pasi iX YTBOpPeHHs) (MPUAOMHI AHi Ta
FOAVHN, BUXIAHI AHI);

B) Mepenik aAMIHICTpaTMBHUX NOCAYr, fKi HajawTbCA u4epe3 LleHTp, 1oro
TepuTOpiasibHI NiAPO34inuv, BigfaneHi Micusa and poboTtun agmiHictpartopis LieHTpy
(B pasi X YTBOpeHHs), Ta Bi4NOBiAHI IH(OPMALiiHI KapTKXU agMiHICTPaTUBHUX
nocnyr;

) CTPOKM HafaHHA aaMIHICTPATUBHUX NOCAYT,;

) 6/1aHKK 3a5B Ta IHLWMX JOKYMEHTIB, HEOOXiAHUX AN5 3BEPHEHHS 38 OTPUMAHHAM
afIMIHICTPaTUBHMX NOCNYT, a TAKOX 3Pa3Ku iX 3ar0BHEHHS;

e) NNaTiXHI PeKBI3UTK 414 ONaTU NIaTHUX aAMIHICTPATUBHUX NOCAYT,;
€) CYNyTHI MOCNYrW, AKi HAAaTLCA B MPUMILLEHHI LieHTpy;

X) Npi3BuLLE, iM’d, N0 6aTbKOBI KepiBHMKA LIeHTPY, KOHTaKTHI TeneoHu, aapecy
€NEKTPOHHOT MoLiTw,

3) KOPUCTYBaHHA TH(hopMaLiiHuMK TepmiHanamu (y pasi X HasBHOCTI);

M) KOPUCTYBaHHSA aBTOMAaTM30BAaHOK CUCTEMOK KepyBaHHA uyeprow (y pasi i
HasBHOCTI);

1) MonoxxeHHA npo LieHTp;
1) PernameHT LieHTpy.

2.9. Tlepenik agMmiHiCTpaTMBHUX MOCNYr, AKi HajalTbCs 4yepe3 LleHTp, ioro
TepuTOpia/ibHI NiAPO34inun, BigganeHi micus Ans poboTn agmiHictparopis LieHTpy
(B pasi TX YTBOPeHHs), MOBMHEH PO3MILLYyBaTUCA Y AOCTYMNMHOMY Ta 3py4YHOMY ANA
Cy6’eKTIB 3BepHeHHS MicUi. AAMIHICTPaTMBHI MOCNYrX B Mepeniky rpynyroTbcs 3a
MOZENN0 YXUTTEBUX CUTyaLiin Ta/abo chepamy NpaBoBIAHOCUH (3aKOHOLABCTBA),
Ta/abo cy6’eKTamy HagaHHS aaMiHICTPaTUBHUX NOCHYT.
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2.10. bBnaHky 3asB, HeoOXifgHI [A/19 3aMOBMIEHHA aAMIHICTPATUBHUX MOCHYT,
PO3MILLYIOTBCA Ha CToM1aX abo cTenaxax i3 BifIbHUM JOCTYMOM [0 HWUX CYO’EKTIB
3BEPHEHHS.

2.11. Ocobam 3 O0OMEXeHUMU (I3UYHUMKU  MOXK/IMBOCTAMM  3ab6e3neyvyeTbes
BifIbHWA AOCTYNn [0 iH(opMaLil, 3a3Ha4yeHOl B LbOMY PO3A4iNi, LLISAXOM
PO3MILLEHHA OYK/NETIB, | IHPOpPMaLiAHNUX NUCTIB Ha CTeHAaX, IHLWWX HeobXifHUX
maTepiasiB, HagpPyKoBaHMX WpUTOM Bpains.

Y pas3i MOXIMBOCTI Ha iH(opMauiiHMX TepMiHatax PO3MILLYETLCA Tr0/10CoBa
iH(hopMaLis Ta BifeoiH(OPMaLisf, a TaKoX 3A4IACHIOETLCS IHNOPMYBaHHSA HLIVMM
crnocobamu, SKi € 3py4YHUMM 41 0Ci6 3 0OMEXEHUMW (DIZUYHUMU MOX/TMBOCTAMM.

2.12. Ha OCHOBi Y3ro[jKeHuNX pilleHb i3 Cy6’eKTaMy HafaHHS agMIHICTPaTUBHUX
nocnyr y po6oti LieHTpy MOXyTb 6paTh y4acTb NpeacTaBHUKN CY6’eKTIB HaLaHHS
afIMIHICTPaTUBHUX NOCNYT AN HAlaHHA KOHCY/bTaLiiA.

2.13. Y npumiweHHi LleHTpy Ha OCHOBI Y3rO[MKeHWX pilleHb i3 Cy6’eKTamu
HafaHHA aAMIHICTPaTUBHUX NOCNYT KOHCY/bTaLii Ta Nocayru MoXyTb HafaBaTUCH
6e3nocepeHb0 NpeACTaBHUKaMW Cy6’eKTIB HagaHHSA aaMiHICTPaTUBHUX MOCYT.

3. Opranizauisa po6otn LIHATT

Pexxkum pobotu LIHAY Ta rpagik npuiomy cy6’eKTiB 3BepPHEHb:

LLIOAEHHO, KPiM BUXigHMX Ta CBATKOBUX AHIB, 6e3 06iAHbOT nepepsn LIHATT
npawtoe 3a HaCTYMNHUM rpagiKom:

noHeainok - 3 8.00 go 17.00 rognHm
BIBTOPOK - 3 8.00 go 17.00 roauHu
cepepa - 3 8.00 go 20.00 roanHm
yeTBep - 3 8.00 go 17.00 rognHu
n’aTHULUA - 3 8.00 go 17.00 rognHm
Yac npuiomy cy6'eKTiB 3BepHEHb 3a HACTYMHUM rpadgikom:
noHeainok - 3 8.00 go 16.00 roanHu
BIBTOPOK - 3 8.00 go 16.00 rognHu
cepefa - 3 8.00 go 16.00 rogmHu,
yeTBep - 3 8.00 go 20.00 roanHm
m’aTHmua - 3 8.00 go 15.00 roguHm

4. 1H(hopmMaLiiHi | TEXHOTONYHI KapTKU afMIHICTPaTUBHUX NOCyT
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4.1. IHpopmauis  ang cyb’eKTa 3BEpPHEHHS Loa0 HaJaHHSA
aAMIHICTPaTUBHNX nocnyr  NoAaeThbCs B IHhopMaLiMHMX  KapTKax
afIMIHICTpaTMBHMUX MOCAYr, a MOPSAAOK POo3rnsafy | BUPILLEHHA cnpaB  LWOAO
HafaHHA KOHKPETHUX aAMIHICTPATUBHUX NOCAYT - Y TEXHOMNOTIYHUX KapTKax.

4.2.  IH(opmauiiHi | TEXHOMOrIYHI  KapTKM  aAMIHICTPATUBHUX  MOCNyr
PO3p0bNAOTLCA CYO’eKTaMM  HaflaHHA  afAMIHICTPATUBHMX MOCMYr Ha KOXHY
afMIHICTpaTMBHY MOCNYry Ta 3aTBepyKYHTbCA BIAMOBIAHO 40 3aKOHY YKpaiHu
«[1po agMiHICTpaTUBHI NOCAYrM» Ta BUMOT 4O MIAFOTOBKW TEXHOMOTIYHOT KapTKK
afAMiHICTPaTUBHOI Mmocnyru, wo 3aTBepmkeHi KabiHeTom MiHICTpiB YKpaiHu, a
TaKOX IHLWMX HOPMATMBHO-NPaBOBMX aKTiB, AKI pPernameHTyloTb HajaHHS
aAMIHICTPaTUBHUX MOCAYT.

4.3. KepiBHUK LIeHTpy Mae npaBo BHOCUTU Cy0’€KTOBI HafaHHA aAMiHICTPATUBHOI
Mocnyrn npono3nuil LWoao HeobXigHOCTI BHECEHHA 3MIH A0 3aTBepAPKEHUX
IH(hOpMaLinHMX Ta TEXHONOTIYHUX KapTOK aAMiHICTPaTUBHNX MOCAYT.

4.4, Y pasi BHECeHHA 3MiH [0 3aKOHOAABCTBA LUOAO HaJaHHA agMiHICTPaTMBHOI
nocnyrn cy6’eKT Ti HaflaHHA CBOEYACHO IH(OPMYE NPO Le opraH, Lo YTBOPUB
LleHTp, a TakoXX KepiBHMKA LIeHTpy, roTye nponosuuii Woho BHEeCeHHs 3MiH [0
nepeniky mnocnyr, aKki  HagawoTbCs 4Yepes LHAIM, iH(popmayinHux Ta/abo
TEXHOMOTIYHUX KapTOK aAMIHICTPATUBHMX MOCAYT 3ri4HO i3 3aKOHOA4ABCTBOM.

5. IHhopMyBaHHS Cy6’€KTIB 3BEPHEHHS
5.1. Y LleHTpi MoXe yTBOprOBaTUCA IH(OPMALinHWUIA nigpo3ain (Bia4in, cekTop)
abo BM3HauaTMCA MnocafoBa 0coba ANns HagaHHA AOMOMOrM Cy6’eKTam 3BEPHEHHS,

IX KOHCYNbTYBaHHSA i3 3ara/lbHUX NUTaHb OpraHisauii po6oTn LieHTpy Ta nopsaky
npumomy.

52. Y iH(opMauiiHoMy nigpo3gini  LleHTpy abo Yy nocagoBoi  0ocobu
(KOHCYNbTaHTa) Cy6’eKTU 3BepHEHHSA MOXYTb OTPUMATY:

- IH(hopmavito womo giansHocti LIHATIT i agMiHICTpaTUBHUX NOCAYT,;
- 3arajibHy KOHCY/bTaLito WOo40 KOHKPETHOT aAMiHICTPaTUBHOI MNOCNYTH;

- ONOMOrY Yy KOPUCTYBaHHI CUCTEMOIO PerytoBaHHA vepru ta iHpopMaLiitHUMK
TepmiHanamu (y pasi X HasgBHOCTI);

- KOHCY/bTalilo WOA0 MOopsaKy BHECEHHA Mnatu (agmiHICTpaTUBHOrO 360py) 3a
HafaHHA NAaTHUX aAMiHICTPATUBHUX NOCAYT,

- iH(hopMauito LWOAO0 paxyHKiB |1 6aHKIBCbKMX PeKBI3WUTIB A/ Cniatu
afIMiHICTpaT1BHOr o 360pY;
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BUXIAHWA  NakeT [JOKYMEHTIB - pe3ysnbTaT Nocnyru (SKWOo ANs UbOro He
BW3HAYEHO [HLUWIA NOPSAJOK);

- IHWY goromory, fika HeobxigHa iM nepeg NpUMOMOM B afMiHICTpaTopa Ta fka
MoB'A3aHa i3 HafaHHAM agMiHicTpaTMBHMX nocnyry LIHATT.

5.3. OpraH, wo ytBopuB LleHTp, CTBOPIOE Ta 3abesrnedyye poboTy BCOH-canTy
LleHTpy abo OKpemoro po3sainy Ha Beb-caWTi opraHy, Lo YTBOpuB LleHTp, Ae
PO3MILLYETLCA IH(OPMALif, 3a3HayeHa Y NYHKTI 2.8 LbOro pernaMeHTy, a Takox
BIZJOMOCTI MPO MicLe po3TawyBaHHsA LieHTpy (/A0oro TeputopiasibHUX Nigpo3ainis,
BigJaneHNX Micup Ans poboTtn agmiHictpatopis LieHTpy (B pasi TX YTBOPEHHS),
HanGAVKYI 3YMWHKM TPOMaACbKOro TPaHCMopTy, iHWAa KopucHa Ansa cyO6’eKTiB
3BEPHeHHSs TH(opMmaLlis.

5.4. IHdopmaLif, fKka po3MilyeTbCA B MpuMilleHHI LleHTpy (B TOMy umcni Ha
IH(hOpMaLinHNX TepMmiHanax) Ta Ha Be6-CaWTi, MOBUHHA OYyTW aKTyaslbHOK |
BUYEPMHOIO.

IHpopmanis Ha BebG-caTi LleHTpy Mae OyTu 3py4yHOKO A/ MOLWYKY Ta
KOMitoBaHHS.

5.5. Cy6’eKTam 3BepHeHHS, AKi 3BepHYMca 40 LIeHTpY 3 BUKOPUCTaHHAM 3aco6iB
TeNeKOMYHIKalinHOro 3B’s3Ky (TeneqoHy, €NeKTPOHHOI MOLUTK, IHLWKX 3acobiB
3B’A3KYy), 3a0e3MevyeTbCs MOX/IMBICTb OTPUMAHHA iH(oOpMaLil Mpo HadaHHS
afIMiHICTPaTUBHMX NOCAYT Y CMoCi6, aHa/IorivYHUIA CNOCO6Y 3BEPHEHHS.

5.6. 1nA BMKOHaHHA (DYHKLUiW B iH(hopMauiiHOMy Migpo3aini abo KOHCYNbTaHTOM
MOXYTb 3a/ly4aTUCA BOJIOHTEPU Ta CTaXEPW | MPaKTUKaHTW, OOOB'A3KM SAKUX
BU3HAYal0TbCA KepiBHUKOM LIHAT,

6. KepyBaHHa yeproio y LIHATT

6.1. 3 MeTol 3abe3neyeHHst 3pY4HOCTI Ta OMNepaTtMBHOCTI 06CNYroByBaHHS
cy6’eKkTiB 3BepHeHb Y LIHATT BXMBatoTbCA 3ax0au Ans 3anobiraHHA BUHUKHEHHIO
yepr, a y BUNagKy iX BUHUKHEHHA — ANA KepyBaHHA Yeproto.

6.2. Y pa3i notpe6n, y LIHAI 3abe3neyyeTbCa 3arajibHe KepyBaHHS Yeproro
LUIAXOM 3YCTpidi CyO’eKTiB 3BepHeHHs (BiABifyBayiB) aAMiHICTpaTOpom abo
IHLWIMM npeAcTaBHUKOM (MmpauiBHyKom) LIHATT.

6.3. Y pasi 3anpoBa/keHHs aBTOMATN30BaHOT CUCTEMMN KEPYBAHHA Yeproto Cy6’ekT
3BEPHEHHA AnA  MpUAOMY  afMIHICTPaToOpOM PEECTPYETbCA 3a  AOMOMOrOH
TepMiHa/ly B TakKiil cUCTeMi, OTPMMYE BIAMOBIAHWIA HOMeEP Y 4ep3i Ta OYiKye Ha
npuiioMm. ABTOMAaTU30BaHa CUCTEMa KepyBaHHA Yeprow MoXe mnepeabayaTu
MePCOHihikoBaHy peecTpauito Cyb’ekTa 3BepHeHHs (i3 3a3HAYeHHAM Koro
npi3BuLLa Ta iMeHI).
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6.4. Yy pasi 3anpoBaXeHHs aBTOMAaTU30BaHOI CUCTEMU KepyBaHHA
yeprow  agMiHicTpatop abo iHWWA npefcTaBHUMK  (MpauiBHuK)  LIHATI
3abe3neyytoTb HafaHHA CcyG’ekTam 3BepHeHb iHopMauii npo  npasuna
KOPUCTYBaHHA TaKOK CUCTEMOKO, a 3a MoTpebu - fornomaratoTb Y KOPUCTYBAHHI
Helo.

6.5. ¥ LUHAI Moxe 34iiicHIOBaTMCSA NOMepeaHiin 3annc Cy6’eKTiB 3BEpPHEHb Ha
NpuiioM A0 agMmiHicTpaTopa Ha MeBHY BM3HaYeHy Aaty (f4eHb) Ta yac, BifnosifHO
[0 NpaBwn,BCTaHOBNEHNX KepiBHMKOM LIHATM. [MonepedHidi 3anuc  MoXxe
30IMCHIOBATMCS LWISAXOM 0COBMCTOro abo TenethOHHOro 3BepHeHHA o LIHAT
Ta/abo LWNAXOM eNeKTPOHHOT peecTpauii Ha Beb-canti LIHAT.

Mpuiiom cy6’eKTiB 3BEPHEHb, SIKi 3apPEECTPYBa/IMCh 3a AOMOMOrOK MOMNepeaHbLOro
3anucy, 30INCHIOETLCSA Y BU3HAYEHI roAnHN.

Y pasi 3anizHeHHs Cy6’eKTa 3BePHEHHS Ha NPWIMOM 3a MonepesHiM 3an1com 6ifbLu
HDK Ha 5 XBWIMH MOMNepefHii 3anuc aHyntoeTbCA. Y LbOMY BUMNagkKy CyO6’eKT
3BEPHEHHA MOXE MoAaTh AOKYMEHTM B 3ara/ibHOMY MopsgKy abo 3anucatuca Ha
MeBHY AaTty Ta 4Yac MOBTOPHO.

6.6. Y LIHAT MOXYTb BMKOPUCTOBYBATUCH IHLLI IHCTPYMEHTU KepyBaHHS Yeproto,
AKi rapaHTyHTb AOTPMMAHHA NMPUHLMNY PIBHOCTI CY0’EKTIB 3BEPHEHD.

7. Tlpninom BXIiZHOrO riakery JOKyMeHTIB

7.1. TpUAHATTA Bif Cy6’eKTa 3BEPHEHHS 3asBU Ta IHLLIMX OKYMEHTIB, HeOOXigHNX
AN19 HaflaHHA agMiHICTpaTMBHOT nocnyru (gani - BXIAHWIA NakeT LOKYMEHTIB) Ta
MOBEPHEHHA AOKYMEHTIB (pesynbTaTy HafaHHA agMIHICTpaTUBHOI mocnyru, jani -
BUXIHWA MaKeT [OKYMEHTIB) 3A4INCHIOETbCA BUKNOYHO Yy LIHAIT a6o ioro
TepuTOopia/IbHUX Migpo34inax, BifaneHWx Micusx Ansa poboTn agmiHicTpaTopis
Takoro LleHTpy (B pasi iX yTBOPEHHS).

7.2. Cy0’eKT 3BepHeHHA Mae npaBo MofaTu BXIAHWIA nakeT JOKyMeHTIB y LIHATI
0cobucTo, B TOMY YMCNi 4Yepe3 YMOBHOBAKEHOro MNpeACTaBHMKA, Haficnatu
BXIAHWA NakeT [OKYMEHTIB MOLTOK (PeKOMeHLOBaHWM JIMCTOM 3 OMUCOM
BKNafleHHs) abo, y nepefbayvyeHVX 3aKOHOM BUMAaAKax, 3a LOMOMOrow 3acobis
TeIEKOMYHIKaLiniHOro 3B’A3KY.

3agBa A1 OTPMMAaHHA afgMiHICTpaTMBHOI MOCNYrM B  €NEeKTPOHHIA  dopmi
NoAAETbCA Yepe3 EAUHUIA [epXKaBHWIN NoOpTan aAMiHICTPaTUBHUX NOCAYT, Y TOMY
YnCNi Yepe3 IHTErpoBaHi 3 HUM iH(OPMALiHI CUCTEMWN [AepPXKaBHUX OpPraHis Ta
opraHis MiCLIEBOro caMoBpsAAYyBaHHS.

7.3. SAKWO BXigHWA nNakeT  [OKYMEHTIB  MOAAETbCS  YMOBHOBAXXEHUM
NPeACTaBHUKOM CY6’€KTa 3BEPHEHHS, [0 HbOro A0AAtOThCA [JOKYMEHTM, SKi
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MigTBEPAKYIOTb 0C00Y MpeACTaBHMKA Ta 3acBif4YKOTb MOr0 MOBHOBAXXEHHS
(BOBIpeHiCTb ab0 IHLINIA JOKYMEHT, L0 NOCBIAYYE BIAHOCUHW MPeLCTaBHULITBA).

7.4. AOMiHICTpaTOp Mepesipse BIAMOBIAHICTL MOAAHOrN0 NakeTy [AOKYMEHTIB
IH(hOpMaLiHIA KapTui agMIHICTPaTMBHOI NOCyrK, 3a NOTpedu - Hagae A4onomMory
Cy0O’eKTy 3BEpPHEHHS Yy 3aroBHeHi 6naHKy 3asBu. Y BUMaAKy, SAKWO CYO0’eKT
3BEPHEHHS MPUNYCTUBCA HETOYHOCTENM ab0 MOMWIKA MNPU 3aroBHEHHI OnaHKy
3adBW, afgMiHICTpaTop MOBIAOMAE 3afBHMKA MpO BIAMOBIAHI HEAONIKM Ta, 3a
noTpebun, Hagae HeoOXiAHY AOMOMOrY Y X BUMPaBIEHHI.

3anBa, L0 MOAAETLCA AN1 OTPUMAHHA agMIHICTPaTMBHOT NOCyru, y pasi NoTpedu
OTPMMaHHA [0AaTKOBOT iH(opmauii Bif IHWKMX CYyO’eKTIiB, MOBMHHA MICTUTK
[03Bi/1 Cy0’eKTa 3BEPHEHHSI Ha OTPMMAaHHA Ta 36epiraHHs Moro nepcoHasbHUX
AaHNX Yy MeXax, HeoOXigHUX A4S HafaHHSA agMIHICTPATUBHOI MOCNYTW.

7.5. AOMIHICTpaTOp CKMagae oOnuc BXIAHOrO MNakeTy [AOKYMEHTIB, Yy SIKOMY
3a3HayaeTbCA IHQopMmauia npo nepenik [JOKYMEHTIB, MOAaHUX CY6’€KTOM
3BepHeHHA. Onnc CKnagaeTbcsa y ABOX MNPUMIPHUKaX.

Cy0’eKTOBI 3BEPHEHHS HAfAEeTbCA MPUMIPHUK ONUCY BXIAHOrO nakeTy AOKYMEHTIB
3a nignucomM Ta neyaTkoro (LuTammnom) BiAMOBIAHOro agMiHICTpaTopa i3 BIAMITKOK
Npo AaTy | 4ac WOro CKnaflaHHsi, PeecTpauiiHUiA HOMep 3asBu | Nepenik
[AOKYMEHTIB, WO AOAAKTLCA A0 Hei. Jpyrvil NpuMipHUK Oonucy BXIAHOTO MakeTy
[AOKYMEHTIB 30epiracTbCA B Matepianax CnpasW, Yy BWUMAaAKy 3acTOCYBaHHSA Y
LLHATIT eneKTPpOHHOro AOKYMEHTOO0O0Iry - B eNeKTPOHHIN (opMmi.

7.7. ApfMiHICTpaTop nig 4Yac OTPUMaHHA BXIAHOMO MAaKeTy [OKYMEHTIB
3000B’s3aHUA  3’AcyBaTU OaXKaHi [Ansa Cyb6’eKTa 3BEpPHEHHS cnocobu 1oro
MOBIAOM/IEHHA MPO pe3ynbTaT HafaHHA aAMIHICTPaTMBHOI nocnyrn (TeneqoHomM,
3aco6amMy MOLUTOBOrO 3B’A3KY, €/1eKTPOHHOK MOLITOK YK IHLWKUMK 3acobamu
TeNIEKOMYHIKaLiiHOro 3B’A3Ky Yy BUMagkax, nepegbdayeHnX 3aKOHOAABCTBOM); a
TaKoXX OaXkaHMin crnocid nepefadvi Cy6’eKTOBI 3BEPHEHHSI pe3ynbTaTy HafaHHS
aAMiHicTpaTMBHOI  nocnyru(ocobucto  uMm  3acobamy  nNOWTOBOro  abo
TeNIEKOMYHIKaLiHOro 3B’A3KY), NPO WO TaKOX 3a3HA4yaeTbCA B OMNUCI BXiAHOMO
nakeTy LOKYMEHTIB.

7.8. AgMmiHicTpaTop 34IMCHIOE peecTpayito BXIAHOTO MakeTy LOKYMEHTIB LUIAXOM
BHECEHHSI [aHMX [0 >XypHany peectpauii (y naneposiil Ta/abo eneKTPOHHIN

thopmi).

[icns BHECEHHS JaHMX Crpasi MPUCBOHETLCA HOMEP, 3a AKUM 3L4IACHIOETLCA i
IAeHTUIKaLiS.

7.9. AKWO BXigHWA NakeT AOKYMEHTIB Oyn0 OTpMMaHO 3acobamy MOLITOBOro
3B’A3KY, aAMIHICTpaToOp He MIi3HIWIE HACTYMHOro [HA HaAcwuiae Cyo6’eKTOBI
3BEPHEHHA OMNUC BXIAHOIO MaKeTy [OKYMEHTIB €eNeKTPOHHOK MoLToK (iMoro
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BiACKaHOBaHy KoOMil) uuM iHWWMKM 3acobamu TeIeKOMYHiKaLiiHOro
3B’A3KY (3a MOX/IMBOCTI).

7.10. AKWo nig Yac NPUAHATTA BXIAHOMO NakeTy [OKYMEHTIB afMmiHicTpaTop
BUABMB (PaKT BIACYTHOCTI OAHOIN0 4M KiJIbKOX AOKYMEHTIB, HeoOXigHWX [Ans
OTPUMaHHA agMiHicTpaTMBHOI nocnyrn (nepefbavyeHoOro 3aKOHOM Ta BifnOBiAHOH
IHDOPMAL|IHOKD  KapTKOK aAMiHICTpaTUBHOI nocnyrv) Ta / abo 04yeBUAHY
MOMWU/IKY, HETOYHICTb YW HEMOBHOTY BIAOMOCTEN, aAMiHICTpaTop 3a BMOGOPOM
cyb’eKTa 3BEpPHEHHA MoBepTae LOKYMEHTWN Cy6’€KTOBI 3BEpPHEHHA 0e3 peecTpauii
AN YCYHEeHHs HefoMiKiB, 32 MOXIMBOCTI — HAaJae AOMOMOry B TX YCYHeHHi, abo
PEECTPYE BXIAHWIA NaKeT JOKYMEHTIB 3 HeAo/liKaMu.

7.11. TMpwn peecTpauii BXi4HOro MakeTy 3 HefoMiKaMn CYO’eKT 3BEPHEHHS
OAHOYaCHO MOBIJOMNAETLCA MPO MNOTPebYy YCYHEHHA BKas3aHWX HefONIKIB Ta
nonepemkaeTbCd MNP0 MMOBIPHICTL HEraTMBHOIO pilleHHs Yy BUNagKy iX He
YCYHEHHA. AKWO CYO’eKT 3BEPHEHHA Hafcwuiae BXIigHWA NakeT [JOKYMEHTIB
3aco6amMu MOLUTOBOrO 3B’A3KY, BIH IH(OPMYETLCA MPO BUSABMEHI HEAOMIKN Y
BIAMNOBIAHOMY MOBIJOM/IEHHI - OnNWUCi BXIAHOTO MNakKeTy [OKYMEHTIB, a 3a
MOXX/INBOCTI TaKOXX MOBIAOMNSAETLCA TENEPOHOM.

7.12. Bci 0oaaTtkoBi JOKYMEHTU, B TOMY YMCNI LOKYMEHTU Ha 3amiHy, NofaroTbCA
Cy6’eKTOM 3BepHEHHS nuwe yepe3 LUIHATT / agmiHicTpaTopa i3 tikcauieto uux Ain
B Marepianax crpasu Ta XXypHani peectpauii. Mpyu LbOMy Cy6’€KTOBI 3BEPHEHHS
BUAAETLCA [OMOBHEHWMA ONWUC BXIAHOMO MakeTy [AOKYMeHTIB (Ha 3amMiHy) abo
BHOCATLCS 3MiHW Y paHiLlLe BUAaHWin onnc. BHeCEHHS AOAATKOBUX LOKYMEHTIB Ta |
ab0 [OKYMEHTIB Ha 3amiHy MiATBEPMKYETbCA NIANMCOM CYy6’eKTa 3BEpPHEHHS
(YNOBHOBaXXEHOr 0 MpefCcTaBHNKA).

7.13. Y BuNafgKy HeYCYHeHHS CY0’eKTOM 3BEPHEHHS HeAONiKiB BXigHOro MakeTy
[AOKYMEHTIB, piLUEHHA Yy crpaBi NMPUAMAETbCA Ha OCHOBI HAsfBHUX AOKYMEHTIB
BIAMOBIAHO [0 3aKOHY.

7.14. Tlicna peecTpauii BXIiAHOrO MakeTy [AOKYMEHTIB agMmiHicTpaTop ¢opmye
cnpaBy Yy nanepoBin Ta / abo enekTPOHHIA dopmi, 3a noTpebu (i 3a
MOXX/IMBOCTI)3AIMCHIOE Ti KONitoBaHHS Ta / abo CKaHyBaHHS.

7.15. IHdopmauito Npo BYMHEHI Aii  aAMiHICTpaTop BHOCUTL [0 JIACTa-
MPOXOMXKEHHA ChpaBu Yy nanepoBii Ta / abo eneKTPOHHIA dopmi. JlncT-
MPOXOMPKEHHSA CMpaBW TaKoX MICTUTb BiAOMOCTI NPO MOCAIAOBHICTL Aiit (eTanis),
HeoOXiAHUX ANA HafaHHA afMIHICTPaTMBHOT MOCMYrM Ta 3alyyeHuX CYyO’eKTiB
HafaHHA aAMIHICTPaTMUBHOT MOCYTW.

8. OnpautoBaHHA cnpasun (BXIAHOTO naketa 4OKYMEHTIB)
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81 Y Bunagkax nepefbdayeHMxX pilleHHSAM MICLEBOI pafu, BifnoBifHO
[0 3aKOHOAABCTBA, PilleHHA MNpo  HajaHHA  aAMIHICTPATMBHOI  NMOCNYru
NpuiiMaeTbecs HesiaknaaHo y LIHAT.

8.2. Tlicnd BYMHEHHA [iil, nepefbdayveHMX pPo3giiom 6 UbOro Pernamexty,
afIMIHICTPATOp He Mi3Hile HAaCTyNHOro pobo4yoro AHA Nicis OTPMMaHHSA BXILHOrOo
MakeTy [OKYMEHTIB 3000B’A3aHWiA HanpaBuTu (nepefatn) BXigHWA  NakeT
LOOKYMEHTIB Cy0’eKTY HafaHHS afMIHICTPATUBHOT MOCNYTW, 4O KOMMETEHLIT AKOro
HaNeXMNTb NPUAHATTS pilLeHHs Y cnpasi (Hadani - BUKOHaBeLb), Npo Lo pobutbes
BIAMITKA Y JINCTI-MPOXOMPKEHHI CMpaBK i3 3a3HaYeHHAM 4acy, fatu Ta nignucy
npeAcTaBHMKa CyO0’eKTa HafaHHA aAMiHICTPaTMBHOI MOCAyrK, A0 AKoro i
Hanpas/ieHO, Ta MOCTaB/IEHHAM neyaTku (LTamna) agmiHicTpartopa, Lo nepejas
BIAMNOBIAHI AOKYMeHTW. BigomocTi npo nepegady BXIAHOrO MakeTy AOKYMEHTIB
BHOCATLCS aMIHICTPATOPOM [0 NINCTA-MPOXOPKEHHSA CNpaBu y naneposiii Ta / abo
eIEKTPOHHIN  opMmi. B NUCTI-NpOXo4KeHHA BKa3yeTbCA KOHTPO/IbHA [faTa
BUKOHaHHSA MOCNyru.

8.3. lMepegava cnpaB y naneposii opmi 3 LleHTpy A0 cy6’ekTa HafaHHS
afAMIHICTPaTUBHOI MOCNYrM 34INCHIOETBCA He piflwe O4HOro pasy npoTAroM
poboyoro AHA, a 3 TepuTopiasibHoro nigposginy LWIHAM, sigaaneHoro micud ans
poboTn aamiHicTpaTopa LleHTpy (B pasi iX YTBOPEHHS) — He Mi3Hille HaCTyrHOro
poboyoro AHA. Y pasi, AKWO Cy0’€KTOM HafaHHA aAgMiHICTPaTMBHUX MOCNYr €
TepuTOopianbHUA opraH (Nigpo34in) LeHTpasibHOro opraHy BWMKOHaBYOl Bragu -
CTPOKM Ta MOpAfOK nepefadi AOKYMEHTIB BW3HAYalOTbCA B Y3rOKEHOMY
PILLEHHI.

8.4. OTpumaBLlUM cnpaBy, CYO’eKT HagaHHsA afgMiHiCTpaTMBHOI nocnyrn (gani
TaKOX - BWKOHaBelLb) 3000B’A3aHUA BHECTW 3anuc MNpo Ti OTPMMaHHA i3
3a3HayYeHHsAM JaTu Ta Yacy, a TakoxX npi3suLa, iMeHi, No 6aTbKOBI BIAMOBIAIbHOT
nocagoBoi 0CO6WM [0 /NUCTA-MPOXOKEHHA Crpasu Yy naneposin 1a / abo
e/IEKTPOHHI (opmi.

8.5. BWKOHaBeub 3000B'A3aHWA BUPILLMTA CMpaBy Yy CTPOKKW, BU3HAYEHI
TEXHO/IOTIYHOK KapTKOK afAMIHICTPaTMBHOIT MOCAYrK | He Mi3Hiwe HacTynHOro
pobo4oro AHA 3 MOMEHTY BMPILIEHHA cnpasu, chopMmyBaTh BUXIAHWIA NakeT
NOKYMEHTIB Ta Hanpasutu ioro go LIHATM, npo wo BiH 3a3Ha4ae B XypHasni abo
e/IEKTPOHHOMY PeecTpi.

8.6. AgmiHictpatop LUHAI y AeHb HagXOMKEHHSA pe3y/ibTaTy BMPILLEHOT Cripasu
(agMiHICTpaTMBHOI MOCNYrI) 3M4IACHIOE PEECTPALI0 BUXIAHOIO NakeTy AOKYMEHTIB
LL/ISXOM BHECEHHS BIiAMOBIAHMX BiJOMOCTEN B XXYpHa abo eNeKTPOHHUIA PeecTp.

8.7. AOMiHicTpaTMBHa nocnyra, wWo noTpebye aekinbkox fin (etanis) gns i
BUpILLEHHA Ta [03B0/IAE (Mepeabayae) napanesibHe ONpautoBaHHA CripaBv ABOMA i
GiflbLe CTPYKTYPHUMM Nigpo3ainamu (BMKOHaBYMMM opraHamu), Cy6’eKT HafaHHA
afMIHICTPaTMBHUX MNOCNYr 3abe3neyye MNPOXOMKEHHS UuMX Aiid  (eTaniB) Y
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BCTaHOB/IEHOMY MOPAAKY BIAMNOBIAHO [0 TEXHO/IOT IYHOT KapTKu
afMIHICTPaTUBHOI Mmocnyrm 6e3 y4yacTi CyG0’eKTa 3BEPHEHHA -  LUIAXOM
MDDKBIAOMYOI B3aeMOAiT (B TOMY u4mc/i, 3a MOX/IMBOCTI, i3 3aCTOCYBaHHAM
e/IEKTPOHHOr0 [0KYMeHTO006iry). And uboro marvepiann crpasu 4u iX Komii y
nanepoBiin Ta / abo eneKkTPOHHI QopmMi ofHOYacHO nepedatoTbead Ta / abo
HafCcuMalTbCA YCiM 3a/lyYeHUM BMKOHaBUAM. 3BefeHHs Matepianis crpasu
3[INCHIOETLCSA BMKOHABLEM (CY0’€KTOM HafaHHA agMiHICTPaTMBHOT NOCyrn), Lo
yXBasitoe (abo roTye) KiHLUEBE PiLLEHHS Y Cnpasi.

8.8. CyO’ekT HafaHHA aAMiIHICTPaTMBHOI MOCAyrK, 3a MnoTpebu, OTpUMye
OOKYMEHTU abo iH(opmauito, wWo nepebyBaloTb Y  BOMOAIHHI  [HLLMX
afIMiHICTpaTUBHMX OpraHis, NiAMNPUEMCTB, YCTaHOB abo opraHisauiii, Wo Hanexarb
[0 cthepy TX ynpasBniHHA. Take OTPMMaHHSA 34INCHIOETLCA 38 YMOBM HasfBHOCTI B
martepianax crpasu 3roauM (A03BONY) CYG’eKTa 3BEPHEHHA Ha 36MpaHHS,
BUKOPWUCTaHHA Ta 36epiraHHsA MOro NepcoHalbHUX JaHUX Y Mexax, HeobXigHuX
AN HalaHHA afMIHICTPaTUBHOT MOCNYTW,

8.9. BuMkoHaBeLb 3060B’A3aHNIN PO3rNAHYTK CNpaBy Ta NPUAHATA MO Hill pilleHHA
y CTPOKW, BM3HAYeHi 3aKOHOM Ta 3adiikcoBaHi Yy TEXHOMOTIYHIA  KapTUi
afMiHICTpaTUBHOT MOCNYTU.

8.10. KoHTponb 3a AOTpPUMaHHAM BUKOHaBLIEM (BMKOHABLAMMK) TepMiHY po3rnagy
CrnpaBu Ta MPUAHATTA pilleHb 3A4IACHIOETLCSA aAMiHicTpaTtopamu, BIAMOBIAHO A0
po3nofiny 060B’A3KiB KepiBHMKoMm LIHATM.

Y pasi BuABNEHHA (akTy ((hakTiB) MOPYLUEHHS LOLO po3rnagy cnpasu (Bumor
LLOA0 TEPMIHIB HafaHHA aAMIHICTPATUBHOI NOCAYrY 3rifHO TEXHOMNOTIYHOT KapTKu
TOLL0) abo BMMOT Ait04Oro 3aKOHOAABCTBA B MPOLECI HafaHHS aaMiHICTPaTUBHOI
MOCNyr NocagoBoo YK Cy>XX60BOK 0COO0H CY6’eKTa HaJaHHA aaMiHICTPaTUBHOI
nocnyru agmiHictpatop 3000B’A3aHWA  HEBIAKNAAHO iH(opMyBaTM Mpo  Le
KepiBHMKa LIHATT.

8.11. Cy6’eKT HaflaHHS1 agMiHICTPaTUBHOT NOCNYr 3060B’A3aHNIA:

CBO€YaCHO iH(opmyBaTy LIeHTp Npo nepeLukoan y AOTPUMaHHI CTPOKY po3rnsgy
crnpaBu Ta NPUAHATTI pilleHHs, iHWi npobaemMn, WO BUHMKAKOTL Nif Yac po3rnsgy
crpasu;

HagaBaTV iH(pOpPMaLit0 Ha YCHMIA abo MUCbMOBWUIA 3anuUT (Y TOMY YMUC/I LUISXOM
HaJCcuMaHHs Ha afpecy eneKTPOHHOI MOLWTKN) agMiHicTpaTtopa LieHTpy npo Xifg
pO3rnagy cnpasu.

8.12. Y pa3si, SKLI0 B XOA4i BUPILLIEHHA CrpaBu BUSABMIEHO MiACTaBW ANA MPUAHATTS
HeratMBHOro (MOBHICTIO ab0 4acTKOBO BiJMOBHOI0) AN Cy0’eKTa 3BEPHEHHS
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piLLeHHS, BUKOHaBeLb MOBWMHEH BpaxyBaTW, YN MOXeE OTPUMaHHA BIj
Cy6’eKTa 3BEpPHEHHS A0AAaTKOBMX MOSACHEHb, iH(opmauii, LOKYMEHTIB MO3UTUBHO
BM/IMHYTK Ha 3MICT LibOro pilLeHHs, Ta BiAMOBIAHO — 3a6e3neynT npaBo cy6’ekTa
3BEPHEHHS Ha yyacTb Y Mpoueci po3rnagy crnpasBu Ta NPUAHATTA pilleHHs. Byab-
fKe [0fAaTKOBe BMTPeOYBaHHA Ta OTPMMAaHHSA MOSCHeHb, iH(popMauil, AOKYMEHTIB
Bif, Cy0’eKTa 3BEPHEHHS 34INCHIOETLCA NnLle Yepe3 LIHATT.

9. Nepepayva pesynbTaTy HagaHHA agMiHICTPATUBHUX NMOCNYT CY6’eKTY
3BEPHEHHSA

9.1. Cy6’eKT HagaHHA aAMIHICTPATUBHOIT MOCNYTY HEBIAKIAAHO, ae He Mi3Hile
HaCTyNnHOro  poboyoro AHA  nicna  OOPM/IEHHA  pe3ynbTaTy  HajaHHA
afiMiHICTPaTMBHOT Nocnyru, popMye BUXIAHWIA NakeT LOKYMEHTIB Ta nepefae oro
no LleHTpy (oro TepuTopiasibHOro nigpo3giny, BigdaneHoro Micus ans poboTu
aAMiHicTpaTopa LieHTpy (B pa3i X YTBOPEHHS), MPO WO 3a3Ha4yaETbCA B IMCTI NPO
MPOXOAXKEHHA Cripasu.

9.2. AAMIHICTpaTOp Y AeHb HAaAXOMKEHHS pe3ynbTaTy HafaHHA aaMiHICTPaTUBHOI
MOCNYTY 34INCHIOE PEeeCTpaLito BUXIAHOrO NakeTy AOKYMEHTIB LUMIAXOM BHECEHHS
BIAMOBIAHMX BIJOMOCTE [0 /NCTA-MPOXOMKEHHS CMpaBu, a TakoX [0
BIAMOBIAHOrO PeecTpy y narneposiit Ta / abo eneKTPOHHIM (hopMi Ta MOBILOMISE
Npo pe3ynbTaT HafaHHA aAMIHICTPATUBHOI MOCAYrn Cy6’eKTa 3BEPHEHHA Y
3aMOB/IEHUA HUM cnoci6 (TeneoHOM, €NEeKTPOHHOK MOLUTOK UM IHLIMMU
3aco6amu TeNneKOMYHiKauiHOro 3B’53KY).

9.3. Pe3ynbtaT HafaHHA aAMIHICTpAaTMBHOT nocnyrn  (BUXIHWA  MakeT
[IOKYMEHTIB)NEpeaaeTbCa Cy6’eKTOBI 3BEPHEHHS 0COBMCTO (B TOMY 4mcni iMoro | ii
NPeACTaBHWKY) MpyU  Mped’sBNeHHI  [OKYMeHTa, SKWIA MocBigyye 0coby Ta
AOKYMEHTa, SKWUWA MiATBEPIPKYE MOBHOB@KEHHS MpeAcTaBHMKA; abo, y Bunagkax
nepeabayeHnX 3aKOHOAABCTBOM, MepedaeTbCA B IHLUMIA 3pYYHMIA ANis Ccy6’ekTa
3BEPHEHHA Cnocib.

IHpopmaLis nNpo gaty OTpUMaHHSA BMXILHOrO MakeTa AOKYMEHTIB CY0’eKTOM
3BEPHEHHS1 3a3Ha4yaeTbCsA B OMNWCI BXIAHOrO nNakeTa AOKYMEHTIB abo B iHLIOMY
AOKYMEHTI, BW3HA4YEHOMY OpraHom, Lo YTBOpuB LleHTp, i 36epiraetbca B
marepiasax cripasu.

9.4. BigmoBa y NO3NTUBHOMY BUPILLEHHI CNpaBy LLOLO aaMiHICTPAaTUBHOT NOCAYTK
O(DOPMNAETLCA CYO’EKTOM HaflaHHA MWCbMOBO, 3 BU3HAYEHHAM MepefdaveHmx
3aKOHOJaBCTBOM MiAcCTaB A1 Takol BIAMOBM Ta 11X OOrpYHTYBaHHAM, Ta
[0NYyYaeTbCA A0 Crpasy.

[ncbmMoBe MOBIAOM/IEHHA Cy6’eKTa HafaHHA npo BIiAMOBY Y MO3UTUBHOMY
BUPILLEHHI CNpaBu LWOA0 HafaHHA aaMiHICTPaTMBHOT NOCNYr BUAAETHCA CYO’eEKTY
3BEPHEHHS Nif ocobucTmin nignuc abo HafaCcUNaeTbCA MOLUTOK, NPO WO CY6’eKT
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3BEPHEHHSA NOBILOM/IAETLCA Te/le)OHOM ab0 €eNeKTPOHHOK MNOLWTOH Y  [eHb
peectpauii y LIHAI Takoro nosifoM/IEHHS.

9.5. Y pasi He3a3HauyeHHs CYyO’€KTOM 3BEPHEHHS 3py4HOro Ans cebe crnocoby
OTPVMMaHHA  pe3ynbTaTy HafaHHA  afgMIHICTpaTMBHOT nocnyrn abo  ioro
HeoTpuMaHHA y LHAI npoTtarom ABOX MicAUWiB - pesynbTaT HajaHHSA
afAMIHICTPAaTUBHOI  MOCNYrM  HAACWIAETbCA CYO’EKTY 3BEPHEHHA  3acobamu
MOLUITOBOrO 3B’A3KY. Y pasi BIACYTHOCTI BIAOMOCTE NPO MicCLe NPOXXUBaHHS
(Micue3HaxopKeHHs1) Cy6’eKTa 3BEPHEHHS Ta BIACYTHOCTI iHLIOI KOHTaKTHOI
iHhopMauii - pesynbTaT HafaHHA aAMIHICTPATUBHOI MOCNYrK 306epiraeTbes
NPOTAromM TpumicayHoro TepMiHy y LIHAT, a noTiMm nepefaeTbca Ha 36epiraHHs
[0 apxisy.

9.6. Y Bunmagky, SKWO aAMiHICTpaTMBHA MOC/Ayra HafaETbCA HeBigKMIaaHO,
afMIHICTpaTOp peecTpye iHQopmauito Npo pe3ynbTaT BUpPILLEHHS chpasn Yy
XypHani (y naneposiint Ta | abo eNeKTPOHHIN opmi), HeramHo hopmye BUXIAHWIA
NakeT AOKYMEHTIB y Cnpa.i Ta nepefae noro cy6’eKToBi 3BEPHEHHS.

PakT  OTpUMAHHA  pe3ynbTaTty  HafaHHA  aAMIHICTPAaTUMBHOI  MOCAYrU
NigTBEPAKYETLCA MIgNMCOM Cy6’eKTa 3BEPHEHHSA (MPU 0COOMCTOMY OTPUMAHHI)
ab0 OTpMMaHHAM MOBIAOM/MEHHA NP0 BpyYeHHs (y BUNafgKy HanpaB/eHHS
MOLLTOHD).

9.7. BignoBsiganbHICTL 3a CBOEYaCHe Ta HasieXXHe HaJaHHA aAMIHICTPaTUBHUX
MOCNYr HeCcyTb CYG’€KTU HafaHHA TakuMX MOCMYr Ta B MeXax MOBHOBaXEHb
afIMiHICTpaTOpw | KepiBHUK LieHTpy.

9.8. IH(opmaLifa Npo KOXHY HafaHy afAMIHICTpPaTMBHY MOCAyry Ta chpasy Y
naneposii (komis) Ta/abo eneKTPOHHIN (BiACKaHOBaHi AOKYMeHTM) hopmi,
30KpeMa, 3asfBa Cy0’eKTa 3BEPHEHHS 3 OMUCOM BXIAHOIO MakeTa [OKYMEHTIB Ta
JCT NPO MPOXOLXKEeHHA, KOnif KBUTAHUIT Npo cniaTy agMiHICTpaTUBHOIO 360py
(y pasi nfaTtHOCTI agMIHICTPaTUBHOT NOCNYrK), Konis AoBipeHOCTi (Y pa3i nogaHHS
ab0 OTpUMaHHS [OKYMEHTIB YMOBHOBa&)KEHOK 0C000t0), KOMif pesynbraTty
HajaHHA  agMIHICTPATMBHOI  MOCNYrW,  OpPUriHan  pe3ynbTaty  HajaHHA
afMIHICTPaTMBHOT MNOC/MYrK, B pasi MOro HeoTPMMAaHHA CY6’€KTOM 3BEPHEHHS,
36epiracTbca y LieHTpi.

9.9. Yci matepianm cnpaBu 36epiraloTbCa y Cy6'eKTa HaflaHHA aAMiHICTPaTUBHOI
MoCnyru.

HauvanbHuk Bigainy LIHATT J1.B. llapxomuyK



